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•
Identify the purchasing law

 from
 M

iss C
ode of 1972 A

nnotated, §31-7-13

•
Explain the relevance of §31-7-13

•
R

esource Inform
ation
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The Secretary of State’s searchable Unannotated M
ississippi Code is a link to inform

ation provided by 
LexisN

exis Publishing, the official publisher of the M
ississippi Code. 

The follow
ing link is to Lexis-N

exis Publishing and is not part of the M
ississippi Secretary of State O

ffice.

M
ississippi Law

 | M
ichael W

atson Secretary of state (m
s.gov)

T
itle 31:  Public Business, Bonds &

 O
bligations

C
hapter 7:  Public Purchases

1:  D
efinitions

13:  Bid requirem
ents and exceptions; public auctions
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M
S C

ode section 31-7-13 E
stablishes bid requirem

ents and exceptions

Governing authorities shall purchase their 

¾
com

m
odities and printing; 

¾
contract for garbage collection or disposal; 

¾
contract for solid w

aste collection or disposal; 

¾
contract for sew

age collection or disposal; 

¾
contract for public construction; 

¾
and contract for rentals as herein provided.
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(b)
"G

overning authority" m
eans governing boards of all school districts

(e)
"C

om
m

odities" m
eans and includes the various com

m
odities, goods, m

erchandise, 
furniture, equipm

ent, autom
otive equipm

ent of every kind, and other personal property 
purchased by the agencies of the state and governing authorities, but not com

m
odities 

purchased for resale or raw
 m

aterials converted into products for resale.

(i)  "Equipm
ent" shall be construed to include: autom

obiles, trucks, tractors, office 
appliances and all other equipm

ent of every kind and description.

(ii)  "Furniture" shall be construed to include: desks, chairs, tables, seats, filing cabinets, 
bookcases and all other item

s of a sim
ilar nature as w

ell as dorm
itory furniture, 

appliances, carpets and all other item
s of personal property generally referred to as hom

e, 
office or school furniture.
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(f) “Em
ergency” m

eans any circum
stances caused by fire, flood, explosion, storm

, earthquake, 
epidem

ic, riot, insurrection or caused by any inherent defect due to defective construction, or w
hen 

the im
m

ediate preservation of order or of public health is necessary by reason of unforeseen 
em

ergency, or w
hen the im

m
ediate restoration of a condition of usefulness of any public building, 

equipm
ent, road or bridge appears advisable, or in the case of a public utility w

hen there is a failure 
of any m

achine or other thing used and useful in the generation, production or distribution of 
electricity, w

ater or natural gas, or in the transportation or treatm
ent of sew

age; or w
hen the delay 

incident to obtaining com
petitive bids could cause adverse im

pact upon the governing authorities or 
agency, its em

ployees or its citizens; or in the case of a public airport, w
hen the delay incident to 

publishing an advertisem
ent for com

petitive bids w
ould endanger public safety in a specific (not 

general) m
anner, result in or perpetuate a specific breach of airport security, or prevent the airport 

from
 providing specific air transportation services.
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(g)
"C

onstruction" m
eans the process of building, altering, im

proving, renovating or 
dem

olishing a public structure, public building, or other public real property. It does not 
include routine operation, routine repair or regularly scheduled m

aintenance of existing 
public structures, public buildings or other public real property.

(h)
"Purchase" m

eans buying, renting, leasing or otherw
ise acquiring.

(i)
"C

ertified purchasing office" m
eans any purchasing office in w

hich fifty percent 
(50%

) or m
ore of the purchasing agents hold a certification from

 the U
niversal Public 

Purchasing C
ertification C

ouncil or other nationally recognized purchasing certification, 
and in w

hich, in the case of a state agency purchasing office, in addition to the national 
certification, one hundred percent (100%

) of the purchasing officials hold a certification 
from

 the State of M
ississippi's B

asic or A
dvanced Purchasing C

ertification Program
.
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(2) G
overning authorities m

ay purchase com
m

odities approved by the D
epartm

ent 
of Finance and A

dm
inistration from

 the state contract vendor, or from
 any source 

offering the identical com
m

odity, at a price not exceeding the state contract price 
established by the D

epartm
ent of Finance and A

dm
inistration for such com

m
odity, 

w
ithout obtaining or advertising for com

petitive bids. G
overning authorities that do 

not exercise the option to purchase such com
m

odities from
 the state contract 

vendor or from
 another source offering the identical com

m
odity at a price not 

exceeding the state contract price established by the D
epartm

ent of Finance and 
A

dm
inistration shall m

ake such purchases pursuant to the provisions of Section 31-
7-13 w

ithout regard to state contract prices established by the D
epartm

ent of 
Finance and A

dm
inistration, unless such purchases are authorized to be m

ade under 
subsection (5) of this section.
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(5) A
ny school district m

ay purchase com
m

odities from
 vendors w

ith w
hich any 

levying authority of the school district, as defined in Section 37-57-1, has 
contracted through com

petitive bidding procedures pursuant to Section 31-7-
13 for purchases of the sam

e com
m

odities. Purchases authorized by this 
subsection m

ay be m
ade by a school district w

ithout obtaining or advertising for 
com

petitive bids, and such purchases shall be m
ade at the sam

e prices and 
under the sam

e conditions as purchases of the sam
e com

m
odities are to be 

m
ade by the levying authority of the school district under the contract w

ith the 
vendor.
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(a)
Bidding procedure for purchases not over $5,000.00.

Purchases w
hich do not involve an expenditure of m

ore than $5,000.00, 
exclusive of freight or shipping charges, m

ay be m
ade w

ithout advertising or 
otherw

ise requesting com
petitive bids. 
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(b) Bidding procedure for purchases over $5,000.00 but not over 
$50,000.00 exclusive of freight and shipping charges, m

ay be m
ade from

 the 
low

est and best bidder w
ithout publishing or posting advertisem

ent for bids, 
provided at least tw

o (2) com
petitive w

ritten bids have been obtained.

O
r check to see if DFA has a state contract, negotiated contract, or approved 

cooperative.

If a technology purchase, check to see if ITS has an approved EPL.

***W
hen using state contracts or EPL’s be sure to follow

 their contract 
instructions and place all the required docum

ents w
ith your PO

.
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PU
R
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H

A
SES W

IT
H

 FED
ER

A
L FU

N
D

S

C
O

M
M

O
D

IT
IE

S:

•
Because M

S Law
 is m

ore restrictive, use the State T
hresholds for quotes ($5,000) 

and form
al bids ($50,000).

•
W

hen using State C
ontracts or EPL’s, at least 2 quotes are needed w

hen the 
purchase is over $5,000 but not over $50,000.

SE
RV

IC
E

S:

•
Services of $10,000 up to $250,000–

Tw
o (2) com

petitive quotes

•
Services m

ore than $250,000 –
Form

al C
om

petitive R
equest for Proposals

R
E

M
E

M
B

E
R

 T
O

 IN
C

LU
D

E
 FE

D
E

R
A

L R
E

Q
U

IR
E

M
E

N
T

 C
E

RT
IFIC

A
T

IO
N

S
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•
“com

petitive w
ritten bid” shall m

ean a bid subm
itted on a bid form

 furnished by the 
governing authority and signed by authorized personnel representing the vendor, or a 
bid subm

itted on a vendor’s letterhead or identifiable bid form
 and signed by authorized 

personnel representing the vendor.

•
Bids subm

itted by electronic transm
ission shall not require the signature of the vendor’s 

representative unless required by governing authorities.

•
“Com

petitive” shall m
ean that the bids are developed based upon com

parable 
identification of the needs and are developed independently and w

ithout know
ledge of 

other bids or prospective bids.
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•
Any bid item

 for construction
in excess of $5,000.00 shall be broken dow

n by 
com

ponents to provide detail of com
ponent description and pricing. These details shall 

be subm
itted w

ith the w
ritten bids and becom

e part of the bid evaluation criteria.

(g)
"C

onstruction" m
eans the process of building, altering, im

proving, renovating or dem
olishing a 

public structure, public building, or other public real property. It does not include routine operation, 
routine repair or regularly scheduled m

aintenance of existing public structures, public buildings or 
other public real property.
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(1)A
ny person entering into a form

al contract w
ith the state or any county, city or 

political subdivision thereof, or other public authority for the construction, alteration, or 
repair of any public building or public w

ork, before entering into such contract, shall 
furnish to such public body, except as provided in subsection (5) of this section, bonds 
w

ith good and sufficient surety as follow
s:(a)

A
 perform

ance bond payable to, in favor of 
or for the protection of such public body, as ow

ner, for the w
ork to be done in an am

ount 
not less than the am

ount of the contract, conditioned for the full and faithful 
perform

ance of the contract;

•
(b)A

 paym
ent bond payable to such public body but conditioned for the prom

pt paym
ent 

of all persons supplying labor or m
aterial used in the prosecution of the w

ork under said 
contract, for the use of each such person, in an am

ount not less than the am
ount of the 

contract; and
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(5)W
henever a contract is less than Tw

enty-five Thousand D
ollars ($25,000.00) 

the ow
ners m

ay elect to m
ake a lum

p sum
 paym

ent at the com
pletion of the 

job. Lum
p sum

 paym
ents w

ill not be m
ade until com

pletion and acceptance by 
the governing agency. In such a case a perform

ance bond or paym
ent bond w

ill 
not be required.
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(7)A
n

y p
erson

 en
terin

g
 in

to a form
al con

tract w
ith

the state w
hich exceeds Five 

Thousand D
ollars ($5,000.00), or w

ith
 a cou

n
ty, city or oth

er p
u

b
lic au

th
ority w

h
ich

 
exceed

s Tw
en

ty-five Th
ou

san
d

 d
ollars ($

2
5

,0
0

0
.0

0
),

for the construction, alteration, 
or repair of any public building or public w

ork, before entering into such contract, shall 
furnish to the public body proof of general liability insurance coverage in an am

ount not 
less than O

ne M
illion D

ollars ($1,000,000.00) for bodily injury and property dam
age. 

Exem
pted from

 the provisions of this subsection are any persons w
ho enter into a contract 

w
ith the M

ississippi D
epartm

ent of Rehabilitation S
ervices for the construction, alteration 

or repair of the hom
e of a disabled individual w

ho has been determ
ined eligible for 

services by the M
ississippi D

epartm
ent of Rehabilitation S

ervices.
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(c) Bidding procedure for purchases over $50,000.00 exclusive of freight and shipping charges, 
m

ay be m
ade from

 the low
est and best bidder after advertising for com

petitive bids once each w
eek for 

tw
o (2) consecutive w

eeks in a regular new
spaper published in the county or m

unicipality in w
hich such 

agency or governing authority is located. 

The bid opening shall not be less than seven (7) w
orking days after the last published notice; how

ever, if 
the purchase involves a construction project, such bids shall not be opened in less than fifteen (15) 
w

orking days after the last notice is published.

O
n the sam

e date that the notice is subm
itted to the new

spaper for publication, the governing authority 
involved shall m

ail w
ritten notice to, or provide electronic notification to the m

ain office of the M
ississippi 

Procurem
ent Technical Assistance Program

 (M
PTAP) under the M

ississippi Developm
ent Authority that 

contains the sam
e inform

ation as that in the published notice.   

https://w
w

w
.m

scpc.com
/“A

gency Bid Bank”
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**JU
LY

 1, 2021 LAW
 U

PD
AT

E
2.Reverse auctions shall be the prim

ary m
ethod for receiving bids during the bidding 

process, except for construction. If a purchasing entity determ
ines that a reverse auction is 

not in the best interest of the state, then that determ
ination m

ust be approved by the 
Public Procurem

ent Review
 Board. The purchasing entity shall subm

it a detailed 
explanation of w

hy a reverse auction w
ould not be in the best interest of the state and 

present an alternative process to be approved by the Public Procurem
ent Review

 Board. 

How
ever, reverse auction shall not be used for any public contract for design or 

construction of public facilities, including buildings, roads and bridges and term
 contracts 

as provided in paragraph (n) of this section.

The Public Procurem
ent Review

 Board m
ust approve any contract entered into by 

alternative process.
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A
LL C

O
N

T
R

A
C

T
S FO

R
 T

H
E PU

R
C

H
A

SE O
F:   

(i)A
ll contracts for the purchase of com

m
odities, equipm

ent and public 
construction (including, but not lim

ited to, repair and m
aintenance), m

ay 
be let for periods of not m

ore than sixty (60) m
onths in advance, subject 

to applicable statutory provisions prohibiting the letting of contracts 
during specified periods near the end of term

s of office. Term
 contracts 

for a period exceeding tw
enty-four (24) m

onths shall also be subject to 
ratification or cancellation by governing authority boards taking office 
subsequent to the governing authority board entering the contract.
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O

N
T.)

(ii)B
id proposals and contracts m

ay include price adjustm
ent clauses w

ith 
relation to the cost to the contractor based upon a nationally published industry-
w

ide or nationally published and recognized cost index. The cost index used in a 
price adjustm

ent clause shall be determ
ined by the D

epartm
ent of Finance and 

A
dm

inistration for the state agencies and by the governing board for governing 
authorities. The bid proposal and contract docum

ents utilizing a price 
adjustm

ent clause shall contain the basis and m
ethod of adjusting unit prices for 

the change in the cost of such com
m

odities, equipm
ent and public construction.
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(ii) Bidding process am
endm

ent procedure.

N
o addendum

 to bid specifications m
ay be issued w

ithin tw
o (2) w

orking days of the tim
e 

established for the receipt of bids unless such addendum
 also am

ends the bid opening to a 
date not less than five (5) w

orking days after the date of the addendum
.

(iii) Filing requirem
ent.In all cases involving governing authorities, before the notice shall 

be published or posted, the plans or specifications for the construction or equipm
ent 

being sought shall be filed w
ith the clerk of the board of the governing authority. In 

addition to these requirem
ents, a bid file shall be established w

hich shall indicate those 
vendors to w

hom
 such solicitations and specifications w

ere issued, and such file shall also 
contain such inform

ation as is pertinent to the bid.
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(iv) Specification restrictions.

1.
Specifications pertinent to such bidding shall be w

ritten so as not to exclude com
parable 

equipm
ent of dom

estic m
anufacture. How

ever, if valid justification is presented, the board 
of a governing authority m

ay approve a request for specific equipm
ent necessary to 

perform
 a specific job. Further, such justification, w

hen placed on the m
inutes of the board 

of a governing authority, m
ay serve as authority for that governing authority to w

rite 
specifications to require a specific item

 of equipm
ent needed to perform

 a specific job. 

24
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(iv) Specification restrictions.  (Cont.)

In addition to these requirem
ents, from

 and after July 1, 1990, vendors of relocatable       
classroom

s and the specifications for the purchase of such relocatable classroom
s published by 

local school boards shall m
eet all pertinent regulations of the State Board of Education, 

including prior approval of such bid by the State Departm
ent of Education.

**Rem
em

ber:  M
DE (Safe &

 O
rderly Schools –

School Buildings &
 Grounds) has to approve 

relocatable classroom
s.  Rules and Regulations and M

DE Request for Approval can be found at:  
https://w

w
w

.m
dek12.org/O

SO
S/Hom

e

25
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(v) Electronic bids.Governing authorities shall provide a secure electronic interactive system
 for 

the subm
ittal of bids requiring com

petitive bidding that shall be an additional bidding option for 
those bidders w

ho choose to subm
it their bids electronically. T

he D
epartm

ent of Finance and 
A

dm
inistration shall provide, by regulation, the standards that agencies m

ust follow
 w

hen 
receiving electronic bids. A

gencies and governing authorities shall m
ake the appropriate 

provisions necessary to accept electronic bids from
 those bidders w

ho choose to subm
it their 

bids electronically for all purchases requiring com
petitive bidding under this section. 

A
ny special condition or requirem

ent for the electronic bid subm
ission shall be specified in the 

advertisem
ent for bids required by this section. A

gencies or governing authorities that are 
currently w

ithout available high speed Internet access shall be exem
pt from

 the requirem
ent of 

this subparagraph (v) until such tim
e that high speed Internet access becom

es available. 

26
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(v) E
lectronic bids (C

ont.)

A
ny county having a population of less than tw

enty thousand (20,000) shall be exem
pt from

 the 
provisions of this subparagraph (v). A

ny m
unicipality having a population of less than ten 

thousand (10,000) shall be exem
pt from

 the provisions of this subparagraph (v). T
he provisions 

of this subparagraph (v) shall not require any bidder to subm
it bids electronically. 

W
hen construction bids are subm

itted electronically, the requirem
ent for including a certificate 

of responsibility, or a statem
ent that the bid enclosed does not exceed Fifty T

housand D
ollars 

($50,000.00), on the exterior of the bid envelope as indicated in Section 31-3-21(1) and (2) shall 
be deem

ed in com
pliance w

ith by including sam
e as an attachm

ent w
ith the electronic bid 

subm
ittal.
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The M
adison C

ounty School D
istrict w

ill accept sealed proposals until 2:00 p.m
., C

ST, O
ctober 26, 2021, at the O

ffice 
of the Superintendent of Education, 476 H

ighland C
olony Parkw

ay, R
idgeland, M

S 39157 for the purpose of purchasing 
the follow

ing:

R
FP #:

10-2022
D

escription:   
G

rease Trap M
aintenance

O
fficial bid docum

ents can be dow
nloaded from

 w
w

w
.centralbidding.com

.
Electronic bids can be subm

itted free of 
charge at w

w
w

.centralbidding.com
.

For any questions regarding the electronic bidding process, please contact C
entral 

B
idding at 833-412-5717 or em

ail info@
centralbidding.com

.

In addition, R
FP specifications and instruction form

s m
ay be obtained from

 the M
C

SD
 D

epartm
ent of Finance, 476 

H
ighland C

olony Parkw
ay, R

idgeland, M
S.

K
athie C

hildress, C
PPB

Purchasing A
gent

C
ertified Public Purchasing O

ffice
Ph: (601) 499-0731
Em

ail:  kchildress@
m

adison-schools.com

Superintendent:  C
harlotte Seals

A
dvertisem

ent D
ates:  O

ctober 7 &
 14, 2021



(d) Low
est and best bid decision procedure.

(i) Decision procedure.Purchases m
ay be m

ade from
 the low

est and best bidder. In determ
ining 

the low
est and best bid, freight and shipping charges shall be included. Life-cycle costing, total 

cost bids, w
arranties, guaranteed buy-back provisions and other relevant provisions m

ay be 
included in the best bid calculation. 

If any governing authority accepts a bid other than the low
est bid actually subm

itted, it shall 
place on its m

inutes detailed calculations and narrative sum
m

ary show
ing that the accepted bid 

w
as determ

ined to be the low
est and best bid, including the dollar am

ount of the accepted bid 
and the dollar am

ount of the low
est bid. N

o governing authority shall accept a bid based on 
item

s not included in the specifications.

29
M
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(ii) Decision procedure for Certified Purchasing O
ffices.In addition to the decision procedure set 

forth in subparagraph (i) of this paragraph (d), Certified Purchasing O
ffices m

ay also use the follow
ing 

procedure: 

Purchases m
ay be m

ade from
 the bidder offering the best value. In determ

ining the best value bid, 
freight and shipping charges shall be included. Life-cycle costing, total cost bids, w

arranties, 
guaranteed buy-back provisions, docum

ented previous experience, training costs and other relevant 
provisions, including, but not lim

ited to, a bidder having a local office and inventory located w
ithin 

the jurisdiction of the governing authority, m
ay be included in the best value calculation. This 

provision shall authorize Certified Purchasing O
ffices to utilize a Request For Proposals (RFP) process 

w
hen purchasing com

m
odities. 

N
o agency or governing authority shall accept a bid based on item

s or criteria not included in the 
specifications.
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(e) Lease-purchase authorization.

(f) Alternate bid authorization.W
hen necessary to ensure ready availability of com

m
odities for 

public w
orks and the tim

ely com
pletion of public projects, no m

ore than tw
o (2) alternate bids 

m
ay be accepted by a governing authority for com

m
odities. N

o purchases m
ay be m

ade through 
use of such alternate bids procedure unless the low

est and best bidder cannot deliver the 
com

m
odities contained in his bid. In that event, purchases of such com

m
odities m

ay be m
ade 

from
 one (1) of the bidders w

hose bid w
as accepted as an alternate.
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(h) Petroleum
 purchase alternative.In addition to other m

ethods of purchasing authorized in 
this chapter, w

hen any governing authority shall have a need for gas, diesel fuel, oils and/or 
other petroleum

 products in excess of the am
ount set forth in paragraph (a), (b), and (c), i.e., 

quotes or bids, and no acceptable bids can be obtained, governing authority is authorized and 
directed to enter into any negotiations necessary to secure the low

est and best contract 
available for the purchase of such com

m
odities.
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FO
R

M
A

L BID
 

C
H

EC
K

LIST

FO
R

 C
O

M
M

O
D

IT
IE

S
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FO
R

M
A

L B
ID

 ST
E

P
S FO

R
 R

E
V

E
R

SE
 A

U
C

T
IO

N
:

•
R

EQ
U

EST
 FO

R
 BO

A
R

D
 A

PPRO
VA

L TO
 A

D
V

ERT
ISE

•
R

EV
ER

SE A
U

C
T

IO
N

 EX
EM

PT
IO

N
.  IF N

EED
ED

, M
U

ST
 FIR

ST
 BE A

PPRO
V

ED
 BY

 T
H

E PPR
B.

•
A

D
 TO

 PA
PER

 –
R

un 2 consecutive w
eeks-Bid O

pen at least 7 w
orking days after last A

d run-on 8th w
orking day

•
M

ISS PRO
C

U
R

EM
EN

T
 T

EC
H

N
IC

A
L A

SSISTA
N

C
E PRO

G
R

A
M

 (M
PTA

P)
(SEN

D
 SA

M
E D

AY
 A

S A
D

)   http://m
scpc.com

 (U
pload A

d and get C
onfirm

ation for Bid File)
•

BID
 SPEC

IFIC
AT

IO
N

 R
ELEA

SED
 &

 TO
 C

EN
T

R
A

L BID
D

IN
G

:   Bid N
otice, G

eneral C
onditions (boilerplate) 

Inform
ation, Instructions and Special C

onditions, D
etailed Specifications w

ith M
inim

um
 R

equirem
ents, and U

n-
Priced Bid Form

•
LIST

 O
F BID

D
ER

S
•

N
o addendum

 to bid specs m
ay be issued w

ithin (2) w
orking days of the tim

e established for the receipt of bids unless you 
am

end bid open date not less than (5) w
orking days after the addendum

.
•

C
O

PY
 O

F N
EW

SPA
PER

  A
FFID

AV
IT

•
EVA

LU
AT

E U
N

-PR
IC

ED
 BID

S
•

IF FED
ER

A
L FU

N
D

S -A
ll purchases >$25,000 m

ust be an A
C

T
IV

E registrant in w
w

w
.SA

M
.gov

and m
ust not be 

debarred.
•

IN
V

IT
E Q

U
A

LIFIED
 BID

D
ER

S TO
 R

EV
ER

SE A
U

C
T

IO
N

 
•

BID
 TA

BU
LAT

IO
N

•
IN

T
EN

T
 TO

 AW
A

R
D

 –
IN

C
LU

D
E A

 D
EA

D
LIN

E TO
 A

SK
 AW

A
R

D
 Q

U
EST

IO
N

S.
•

PPR
B A

PPRO
VA

L O
F C

O
N

T
R

A
C

T, IF PR
IO

R
 A

PPRO
V

ED
 TO

 BE EX
EM

PT
 FRO

M
 R

EV
ER

SE A
U

C
T

IO
N

  
•

R
EC

O
M

M
EN

D
AT

IO
N

 TO
 SC

H
O

O
L BO

A
R

D
•

PU
R

C
H

A
SE O

R
D

ER
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C
O

N
ST

R
U

C
T

IO
N

 -FO
R

M
A

L B
ID

 C
H

E
C

K
LIST

    

Sam
e as above except:  

•
D

O
ES N

O
T

 require R
everse A

uction
•

IF PRO
JEC

T
 IS $100,000, A

 PRO
FESSIO

N
A

L EN
G

IN
EER

 O
R

 A
R

C
H

IT
EC

T
 M

U
ST

 PR
EPA

R
E 

PLA
N

S/SPEC
IFIC

AT
IO

N
S A

N
D

 SU
PERV

ISE. (73-13-45). 
•

A
D

 TO
 PA

PER
 –

R
un 2 consecutive w

eeks-Bid O
pen at least 15 w

orking days after last A
d runs-on 16th 

w
orking day

•
A

 C
ERT

IFIC
AT

E O
F R

ESPO
N

SIBILIT
Y

 SH
A

LL BE O
BTA

IN
ED

 FRO
M

 BID
D

ER
 W

IT
H

 T
H

E 
C

O
N

T
R

A
C

TO
R

S C
U

R
R

EN
T

 C
ERT

IFIC
AT

E # A
PPEA

R
IN

G
 O

N
 T

H
E O

U
T

SID
E O

F T
H

E SEA
LED

 BID
 

EN
V

ELO
PE O

R
 ELEC

T
RO

N
IC

 BID
.  (31-3-15 &

 21).  
•

M
U

ST
 R

EQ
U

IR
E PER

FO
R

M
A

N
C

E A
N

D
 PAY

M
EN

T
 BO

N
D

S (31-5-51 (5) )
•

M
U

ST
 R

EQ
U

IR
E C

ERT
IFIC

AT
E O

F IN
SU

R
A

N
C

E (31-5-51 (7) ) IN
C

LU
D

IN
G

 W
O

R
K

ER
’S 

C
O

M
PEN

SAT
IO

N
 (71-3-5)
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ADDITIO
N

AL IN
FO

RAM
ATIO

N
:

•
M

DE Approval is Required for: 

Vehicles/Buses, Relocatable Classroom
s, and Food Service M

anagem
ent RFP Contracts

If you issue a RFP for Student Transportation or Food Service M
anagem

ent, you need to becom
e fam

iliar 
w

ith the state law
s and/or Federal Regulations

•
Student Transportation M

S Code 37-41

Title 37 -Education, Chapter 41 –
Transportation of Pupil

•
Food Service M

anagem
ent (M

DE has requirem
ents and m

ust be in accordance w
ith Federal 

Regulations)

https://w
w

w
.fns.usda.gov/cn/updated-guidance-contracting-food-service-m

anagem
ent

U
SDA Guidance for School Food Authorities on Contracting w

ith Food Service M
anagem

ent 
Com

panies.
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D
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(k) Governing authority em
ergency purchase procedure.If the governing authority shall 

determ
ine that an em

ergency exists in regard to the purchase of any com
m

odities or repair 
contracts, so that the delay incident to giving opportunity for com

petitive bidding w
ould be 

detrim
ental to the interest of the governing authority, then the provisions herein for 

com
petitive bidding shall not apply and any officer or agent of such governing authority having 

general or special authority therefor in m
aking such purchase or repair shall approve the bill 

presented therefor, and he shall certify in w
riting thereon from

 w
hom

 such purchase w
as m

ade, 
or w

ith w
hom

 such a repair contract w
as m

ade. At the board m
eeting next follow

ing the 
em

ergency purchase or repair contract, docum
entation of the purchase or repair contract, 

including a description of the com
m

odity purchased, the price thereof and the nature of the 
em

ergency shall be presented to the board and shall be placed on the m
inutes of the board of 

such governing authority. 
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M
S

C
O

D
E §31-7-13 (EM

ER
G

EN
C

Y
 C

O
N

T
IN

U
ED

)

¾
Does it fall under the “em

ergency” definition?

¾
W

hat happened to cause the em
ergency?

¾
W

hat w
ould be the negative consequences of follow

ing purchasing law
 procedures?
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M
S

C
O

D
E §31-7-13 (M

)

(m
) Exceptions from

 bidding requirem
ents.

(i) Purchasing agreem
ents approved by DFA.(State Contracts &

 Cooperatives)

(ii) O
utside equipm

ent repairs.

(iii) In-house equipm
ent repairs.

(iv) Raw
 gravel or dirt.

(v) Governm
ental equipm

ent auctions.

(vi) Intergovernm
ental sales and transfers.

(vii) Perishable supplies or food.
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M
S. C

O
D

E §31-7-13 (EX
C

EPT
IO

N
S C

O
N

T
IN

U
ED

)

(viii) Single source item
s.

(M
CSD does not allow

 Single Source w
hen paid w

ith Federal funds.)

N
oncom

petitive item
s available from

 one (1) source only. 

Requirem
ent:  

¾
A certification of the conditions and circum

stances requiring the purchase shall be filed by the 
governing authority w

ith the board of the governing authority. 
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M
S

C
O

D
E §31-7-13 (SO

LE SO
U

R
C

E C
O

N
T

IN
U

ED
)

¾
Do other com

panies m
ake sim

ilar com
m

odities that w
ill do the sam

e job or m
eet the sam

e 
goal?

¾
How

 is this item
 unique from

 all others?

¾
W

hat can this item
 do that others cannot?

¾
Is there a copyright or patent on the com

m
odity?

¾
Is this item

 available from
 other distributors?

The justification should be w
ritten so that those not fam

iliar w
ith the situation can understand.
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M
S. C

O
D

E §31-7-13 (EX
C

EPT
IO

N
S C

O
N

T
IN

U
ED

)

(xi) Inform
ation technology products. Contracts executed or approved by the 

M
ississippi Departm

ent of Inform
ation Technology Services

(xii) Energy efficiency services and equipm
ent.

(xiv) Library books and other reference m
aterials.Any such item

s as w
ould be used for 

teaching, research or other inform
ation distribution; how

ever, equipm
ent such as 

projectors, recorders, audio or video equipm
ent, and m

onitor televisions are not 
exem

pt under this subparagraph.
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M
S. C

O
D

E §31-7-13 (EX
C

EPT
IO

N
S C

O
N

T
IN

U
ED

)

(xviii) Purchases of prison industry products by the Departm
ent of Corrections, 

regional 
correctional facilities or privately ow

ned prisons.

(xxi) Certain school district purchases.Purchases of com
m

odities m
ade by school 

districts 
from

 vendors w
ith w

hich any levying authority of the school district, as defined 
in Section 37-57-

1, has contracted through com
petitive bidding procedures for 

purchases of the sam
e 

com
m

odities, i.e., the district’s Board of Supervisors.

(xxii) Garbage, solid w
aste and sew

age contracts. W
hen over $50,000, m

ust issue a 
com

petitive RFP.  Refer to (r):  Solid w
aste contract proposal procedure

(xxiv) Purchases of M
ississippi Industries for the Blind products.

(xxv) Purchases of state-adopted textbooks.
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M
S. C

O
D

E §31-7-13 (EX
C

EPT
IO

N
S C

O
N

T
IN

U
ED

)

(xxx) School yearbooks.Purchases of school yearbooks by state agencies or governing 
authorities; provided, how

ever, that state agencies and governing authorities shall use for these 
purchases the RFP process as set forth in the M

ississippi Procurem
ent M

anual adopted by the 
O

ffice of Purchasing and Travel.

DFA link to Procurem
ent M

anual:  https://w
w

w
.dfa.m

s.gov/dfa-offices/purchasing-travel-and-
fleet-m

anagem
ent/bureau-of-purchasing-and-contracting/procurem

ent-m
anual/

3.107 Com
petitive Sealed Proposals

**M
CSD deem

s yearbooks as resale per definition for “com
m

odities”.
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M
S. C

O
D

E §31-7-1 (A
D

D
IT

IO
N

A
L EX

C
EPT

IO
N

S)

31-7-1 –
Definitions

(e)
"C

om
m

odities" m
eans and includes the various com

m
odities, goods, m

erchandise, furniture, 
equipm

ent, autom
otive equipm

ent of every kind, and other personal property purchased by the agencies 
of the state and governing authorities, but not com

m
odities purchased for resale or raw

 m
aterials 

converted into products for resale.
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M
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O
D

E §31-7-13

(n) Term
 contract authorization.All contracts for the purchase of:

(i)All contracts for the purchase of com
m

odities, equipm
ent and public construction 

(including, but not lim
ited to, repair and m

aintenance), m
ay be let for periods of not 

m
ore than sixty (60) m

onths in advance, subject to applicable statutory provisions 
prohibiting the letting of contracts during specified periods near the end of term

s of 
office. Term

 contracts for a period exceeding tw
enty-four (24) m

onths shall also be 
subject 

to ratification or cancellation by governing authority boards taking office 
subsequent to the governing authority board entering the contract.
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M
S. C

O
D

E §31-7-13

(ii)Bid proposals and contracts m
ay include price adjustm

ent clauses w
ith relation to the cost to the contractor based upon a nationally published 

industry-w
ide or nationally published and recognized cost index. The cost index used in a price adjustm

ent clause shall be determ
ined by the 

governing board for governing authorities. The bid proposal and contract docum
ents utilizing a price adjustm

ent clause shall contain the basis and 
m

ethod of adjusting unit prices for the change in the cost of such com
m

odities, equipm
ent and public construction.

Exam
ple of w

hat w
e use:  

It is the intent of the M
C

SD
 for the initial term

 of agreem
ent to be for a period of (12) m

onths, beginning on July 1, 2021, and
go through June 30, 

2022.  M
C

SD
 reserves the right to have the option to extend the agreem

ent for one year at a tim
e.  This agreem

ent m
ay, by m

utualw
ritten assent of 

both parties, be extended for three (3) additional tw
elve (12) m

onth periods, up to a cum
ulative total of forty-eight (48) m

onths.   Initial bid pricing is 
guaranteed for a m

inim
um

 of the first year w
ith price reductions alw

ays acceptable.    

H
ow

ever, any increase in pricing at the end of the annual term
 or any renew

al term
 shall be justifiable and lim

ited to the lesser of the South Region 
C

onsum
er Price Index (C

PI).  The agreed upon pricing shall be firm
 for that contract year.   Should the M

C
SD

 determ
ine the increase is not in the 

best interest of the M
C

SD
, the M

C
SD

 shall have the right to term
inate the agreem

ent.  

Consum
er Price Index for All Urban Consum

ers (CPI-U) or South Region CPI:   https://w
w

w
.bls.gov/cpi/
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D

E §31-7-13

(o) Purchase law
 violation prohibition and vendor penalty. Splitting purchase orders/invoices 

to circum
vent purchasing law

.  

Subm
ission of such invoices shall constitute a m

isdem
eanor punishable by a fine of not less than 

$500.00 nor m
ore than $1,000.00, or by im

prisonm
ent for thirty (30) days in the county jail, or 

both such fine and im
prisonm

ent. In addition, the claim
 or claim

s subm
itted shall be forfeited.
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SO
U

R
C

ES O
F IN

FO
R

M
AT

IO
N

M
S. Secretary of State (M

S Law
 Lookup): https://w

w
w

.sos.m
s.gov/com

m
unications-

publications/m
ississippi-law

DFA (State Contracts, PPRB, Travel Info/Travel Card, M
onthly N

ew
sletter, M

S Procurem
ent 

M
anual): https://w

w
w

.dfa.m
s.gov

M
S. Inform

ation Technology Services (Com
puter &

 Telecom
m

unications Equip, Services, and 
Softw

are):  https://w
w

w
.its.m

s.gov/Procurem
ent/Pages/EPLs.aspx

M
S. Attorney General (AG O

pinion Search):  
https://govt.w

estlaw
.com

/m
sag/Index?__lrTS=20210411174211798
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C
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M
AT
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N

M
S Depart of Education: https://w

w
w

.m
dek12.org/

M
DE Approval is Required for: 

•
Vehicles &

 Buses, 

•
Relocatable Classroom

s, and 

•
Food Service M

anagem
ent RFP Contracts

**Vehicles:  M
ay purchase from

 State Contract or follow
 Purchasing Law

 thresholds.  

Cross your fingers that you can get the vehicle!!  -
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A

P
P

L
IC

A
T

IO
N

 T
O

 P
U

R
C

H
A

SE
 V

E
H

IC
L

E
S O

T
H

E
R

 T
H

A
N

 SC
H

O
O

L
 B

U
SE

S 
 T

he school board of the ____M
A

D
ISO

N
 _C

O
U

N
T

Y
_________________School D

istrict on 
______________(date) approved the purchase of the vehicle(s) described below

 and 
requests approval from

 the M
ississippi D

epartm
ent of E

ducation. 
 N

O
T

E
:  O

N
L

Y
 V

E
H

IC
L

E
S W

IT
H

 ID
E

N
T

IC
A

L
 D

E
SC

R
IPT

IO
N

S SH
A

L
L

 B
E

 
              SU

B
M

IT
T

E
D

 O
N

 T
H

E
 SA

M
E

 FO
R

M
 

 
1. 

N
um

ber to be purchased___________________________ 
 

2. 
      T

ype of V
ehicle_____________________________N

ew
 (    )      U

sed (    ) 
 3.  

      M
ake____________________________________M

odel___________________ 
 4. 

      T
otal cost per vehicle $____________________________ 

 
5. 

      Indicate the prim
ary use(s) for this/these vehicle(s): 

 
 ____________Pupil T

ransportation Service V
ehicle 

M
ethod of Paym

ent:  C
ash ( X

  )  L
oan* (   ) 

____ ________G
eneral M

aintenance Service V
ehicle 

*If a loan, under w
hat authority or how

 
____________Faculty, Staff, A

dm
inistrative T

ravel 
w

ill the district repay the loan? ___________ 
____________D

river E
ducation 

 
 

 
____________________________________ 

____________O
ther (list)_____________________  

____________________________________ 
 I certify that the purchase of this vehicle com

plies w
ith current general purchase law

s and  
T

hat this vehicle w
ill be properly identified as required by Section 25-1-87, M

S C
ode of 

1972, as am
ended. 

 _____________________________________________ 
____________________________ 

Signature, School Superintendent  
 

 
 

D
ate 

 B
ased on inform

ation contained herein, the local school board is authorized to order, take 
delivery of, and pay for the vehicle(s) listed above.  It is the sole responsibility of the local school 
board to com

ply w
ith all general purchase law

s.  In addition, the M
ississippi D

epartm
ent of 

E
ducation shall not approve the purchase of vehicles other than school buses to be used for the 

T
ransportation of students to and from

 school or related events. 
 ___________________________________________________________ 

_____________________ 
D

irector, Pupil T
ransportation 

 
 

 
 

 
 

D
ate 

M
ississippi D

epartm
ent of E

ducation 
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C
H

E
C

K
L

IST
 

U
SIN

G
 M

.D
.E

. A
PPR

O
V

E
D

 V
E

N
D

O
R

’S 
 M

A
D

ISO
N

 C
O

U
N

T
Y

 SC
H

O
O

L
 D

IST
R

IC
T

 
 B

U
S IN

FO
R

M
A

T
IO

N
:_____________________________________________________ 

 R
E

Q
U

E
ST

IN
G

 PA
R

T
Y

:________________________________________________ 
  Jonathan Tillm

an, Sr. (A
s of 08/02/21) 

         M
D

E – School Transportaion A
dm

inistrator 
         Em

ail:   jtillm
an@

m
dek12.org  

         Phone:  601-359-3486 
  C

H
E

C
K

L
IST

 
C

O
PY

 IN
 B

ID
 FIL

E
 

PR
O

C
E

SS D
A

T
E

 
 

R
EQ

U
EST FO

R
 B

O
A

R
D

 A
PPR

O
V

A
L TO

 PU
R

C
H

A
SE 

If tim
e, present the quotes for B

oard approval get quotes first 
 

 

 
 

 
G

ET Q
U

O
TES FR

O
M

 M
D

E A
PPR

O
V

ED
 V

EN
D

O
R

’S (A
t least 2 but 

preferably all.) 
U

se M
D

E A
pplication for Q

uote R
equest 

 
 

 
 

 
SEN

D
 M

D
E A

PPLIC
A

TIO
N

 O
F LO

W
 Q

U
O

TE TO
  

M
D

E FO
R

 A
PPR

O
V

A
L (EM

A
IL TO

 A
B

O
V

E)  
 

 

 
 

 
PR

O
C

ESS PU
R

C
H

A
SE O

R
D

ER
 FO

R
 B

U
SSES 

List B
oard A

pproval D
ates and M

D
E A

pproval D
ate 

A
ttach all A

pprovals and quotes to PO
 

 
 

 
 

 
PR

O
C

ESS PU
R

C
H

A
SE O

R
D

ER
 FO

R
 TA

G
S ($10 EA

) 
M

aint w
ill need to m

ake sure check is cut before delivery and 
return receipts. 
 

 
 

N
O

TIC
E O

F A
W

A
R

D
 TO

 V
EN

D
O

R
’S 

 
 

 
 

 
FO

LLO
W

 SPEC
IA

L R
EQ

U
IR

EM
EN

TS IF  
PU

R
C

H
A

SED
 B

Y
 A

.R
.R

.A
. FU

N
D

S 
 

 

F 
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S

C
H

O
O

L
 B

U
S

 B
O

D
IE

S
, S

C
H

O
O

L
 B

U
S

 C
H

A
S

S
IS

, A
N

D
 O

P
T

IO
N

A
L

 E
Q

U
IP

M
E

N
T

 
 T

he school board of the  M
A

D
IS

O
N

 C
O

U
N

T
Y

 S
C

H
O

O
L

 D
IS

T
R

IC
T

 on ________________ (date) approved the 
purchase of the follow

ing transportation equipm
ent from

 _________________________________ (com
pany) and 

requests approval from
 the M

ississippi D
epartm

ent of E
ducation. 

 N
um

ber to be P
urchased____________________ M

ethod of P
aym

ent:   C
ash______ L

oan*_______ 
*If a loan, under w

hat authority or how
 w

ill your district repay the loan? ______________________________ 
________________________________________________________________________________________ 
 T

ype of B
us (circle one):  A

  B
  C

  D
    □

 R
ear M

ounted E
ngine 

    □
 F

ront M
ounted E

ngine 
 S

C
H

O
O

L
 B

U
S

 C
H

A
S

S
IS

 
C

hassis M
ake___________________   Y

ear M
odel________   M

odel or S
eries_________   W

heelbase________ 
E

ngine:  D
iesel (   )   G

asoline (   )   E
ngine S

eries/M
odel____________________________  

F
ront A

xle G
A

W
R

______________ R
ear A

xle G
A

W
R

_________________ T
ire S

ize_________________ 
T

ransm
ission:  A

utom
atic (   )   S

tandard (   )   R
ear A

xle R
atio____________________________________ 

 S
C

H
O

O
L

 B
U

S
 B

O
D

Y
 

B
ody M

ake________________________ Y
ear M

odel_________ M
odel or S

eries_________________________ 
S

eating C
apacity (prior to installation of w

heelchair positions _________________A
fter installation____________ 

 O
P

T
IO

N
A

L
 E

Q
U

IP
M

E
N

T
 

L
ist A

L
L

 optional equipm
ent listed under “O

ptional E
quipm

ent” section of the M
ississippi B

oard of E
ducation 

approved price list. 
O

p
tion

al E
q

u
ip

m
en

t 
 

 
P

rice 
 

 
O

p
tion

al E
q

u
ip

m
en

t 
 

         P
rice 

________________________ 
 

$________ 
 

________________________ 
         $________ 

________________________ 
 

$________ 
 

________________________ 
         $________ 

________________________  
 

$________ 
 

________________________ 
         $________ 

________________________ 
 

$________ 
 

________________________ 
         $________ 

T
otal price of each chassis (if purchased separately) delivered to _________________________ 

         $________ 
 

 
 

 
 

 
 

 
     (B

us B
ody P

lant)     
T

otal price of each chassis (if purchased separately) delivered to school district 
 

 
         $________ 

T
otal price of com

plete bus, including options, delivered to school district 
 

 
         $________     

I certify th
is eq

u
ip

m
en

t com
p

lies w
ith

 all M
ississip

p
i M

in
im

u
m

 S
tan

d
ard

s for S
ch

ool B
u

ses an
d

 F
ed

eral 
M

otor V
eh

icle S
afety S

tan
d

ard
s for th

e year in
 w

h
ich

 it w
as m

an
u

factu
red

.   
 ________________________________________ 

 
________________________________________ 

S
ign

atu
re 

 
 

 
 

 
 

T
itle 

 ________________________________________ 
 

________________________________________ 
C

om
p

an
y N

am
e an

d
 A

d
d

ress 
 

 
 

 
T

elep
h

on
e N

u
m

b
er 

 ________________________________________ 
 

________________________________________ 
M

otor V
eh

icle L
icen

se N
u

m
b

er 
 

 
 

D
ate 

 ________________________________________ 
 

________________________________________ 
D

U
N

S
 N

u
m

b
er  

 
 A

P
P

R
O

V
E

D
 B

Y
: 

________________________________________ 
 

________________________________________ 
S

ign
atu

re, S
ch

ool S
u

p
erin

ten
d

en
t 

 
 

 
D

ate  
******************************************************************************************** 
B

ased
 on

 in
form

ation
 con

tain
ed

 h
erein

, th
e local sch

ool b
oard

 is au
th

orized
 to ord

er, tak
e d

elivery of, an
d

 p
ay for th

e eq
u

ip
m

en
t 

listed
 ab

ove.  It is th
e sole resp

on
sib

ility of th
e local sch

ool b
oard

 to com
p

ly w
ith

 all gen
eral p

u
rch

ase law
s w

h
en

 p
u

rch
asin

g sch
ool 

b
u

s ch
assis sep

arately. 
____________________________________________________________ 

_________________________________________________ 
D

irector, P
u

p
il T

ran
sp

ortation
, M

ississip
p

i D
ep

artm
en

t of E
d

u
cation

 
D

ate      
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F
O

R
M

A
L

 B
ID

 C
H

E
C

K
L

IS
T

 
R

E
L

O
C

A
T

A
B

L
E

 C
L

A
S

S
R

O
O

M
 - If over $50,000 

A
pproval for th

e pu
rch

ase of relocatable classroom
s m

u
st be gran

ted by th
e S

tate D
epartm

en
t of E

du
cation

, D
ivision

 of 
S

ch
ool B

u
ildin

g an
d T

ran
sportation

, before th
e con

tract for pu
rch

ase m
ay be aw

arded.  T
h

is is approved in
 th

e M
D

E
 office 

of M
ark H

opson
.  S

en
d requ

ired docu
m

en
ts by em

ail.  (D
oesn

’t n
eed M

D
E

 B
oard approval) 

**M
ark H

opson
- ph

:  601-359-3513 ~
 E

m
ail:   M

H
obson

@
m

dek12.org  
 P

rin
t from

 M
D

E
’s W

eb S
ite:  R

u
les an

d R
egu

lation
s (M

in
im

u
m

 S
pecification

s) &
 V

en
dors A

pproved 
to S

ell R
elocatable C

lassroom
s 

 B
ID

 N
U

M
B

E
R

:  _______________________________________________________ 
 

C
H

E
C

K
L

IS
T

 
P

R
O

C
E

S
S

 D
A

T
E

 
N

O
T

E
S

 
R

E
Q

U
E

S
T

 F
O

R
 B

O
A

R
D

 A
P

P
R

O
V

A
L

 T
O

 B
ID

 
 

 
 

 
 

R
E

V
E

R
S

E
 A

U
C

T
IO

N
 – E

X
E

M
P

T
IO

N
 IF

 N
E

E
D

E
D

, M
U

ST
 

F
IR

ST
 B

E
 A

P
P

R
O

V
E

D
 B

Y
 T

H
E

 P
P

R
B

.                                                    
 

 
 

 
 

A
D

 T
O

 P
A

P
E

R
 – (W

IT
H

 P
U

R
C

H
A

S
E

 O
R

D
E

R
) 

(R
un 2 w

eeks-B
id O

pen atleast 7 w
orking days after last A

d run-on 8
th 

w
orking day) 

T
cl-cllegals@

jackson.gannett.com
  - M

adison C
o H

erald is designated 
paper 
D

eadline - 3:00 pm
 T

hursday to be published by follow
ing T

hurs. 
 601-961-7148 

 
 

 
 

 
M

IS
S

 P
R

O
C

U
R

E
M

E
N

T
 T

E
C

H
N

IC
A

L
 A

S
S

IS
T

A
N

C
E

 
P

R
O

G
R

A
M

 (M
P

T
A

P
) 

(S
E

N
D

 S
A

M
E

 D
A

Y
 A

S
 A

D
) 

E
ffective 11/1/12: http://m

scpc.com
  (U

pload A
d and get C

onfirm
ation) 

 
 

 
 

 
B

ID
 S

P
E

C
IF

IC
A

T
IO

N
 R

E
L

E
A

S
E

D
 &

 T
O

 C
E

N
T

R
A

L
 

B
ID

D
IN

G
-B

ased on M
inim

um
 S

pecs w
ith M

D
E

 and R
ules and 

R
egulations 

     B
id N

otice, B
id Instructions and B

id F
orm

 
 

 
 

 
 

L
IS

T
 O

F
 B

ID
D

E
R

S
 – A

pproved L
ist F

rom
 M

D
E

 
      A

n
d

 F
ollow

-u
p

 of B
id

 R
eceip

ts 
 

 
 

 
 

C
O

P
Y

 O
F

 N
E

W
S

P
A

P
E

R
 A

D
 - A

F
F

ID
A

V
IT

 
 

 
 

 
 

 
B

ID
 T

A
B

U
L

A
T

IO
N

 
 

 
 

 
 

 
IN

T
E

N
T

 T
O

 A
W

A
R

D
  

 
 

 
 

 
P

P
R

B
 A

P
P

R
O

V
A

L
 O

F
 C

O
N

T
R

A
C

T
, IF

 E
X

E
M

P
T

 F
R

O
M

 
R

E
V

E
R

S
E

 A
U

C
T

IO
N

 
 

 
 

 
 

R
E

C
O

M
M

E
N

D
A

T
IO

N
 T

O
 S

T
A

T
E

 D
E

P
A

R
T

M
E

N
T

 
S

end the follow
ing: 

P
urchasing C

om
pliance-T

abulation-C
opy of L

ow
est B

id-C
opy of 

A
pproved P

lans of L
ow

est B
idder-C

opy of C
ertified L

etter from
 

m
anufacturer of N

O
 asbestos. 

 
 

 
 

 
R

E
C

O
M

M
E

N
D

A
T

IO
N

 T
O

 S
C

H
O

O
L

 B
O

A
R

D
 

 
 

 
 

 
C

O
P

Y
 O

F
 B

O
A

R
D

 A
P

P
R

O
V

A
L

  
 

 
 

 
 

N
O

T
IC

E
 O

F
 A

W
A

R
D

 T
O

 A
L

L
 V

E
N

D
O

R
S

 
 

 
 

 
 

C
O

P
Y

 O
F

 P
U

R
C

H
A

S
E

 O
R

D
E

R
 – A

fter M
D

E
 A

pproval 
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H

O
W

 TO
 BEC

O
M

E A
 C

ERT
IFIED

 PU
R

C
H

A
SIN

G
 O

FFIC
E 

FO
R

 G
O

V
ER

N
IN

G
 A

U
T

H
O

R
IT

IES

#1 -GET YO
U

R N
ATIO

N
AL CERTIFICATIO

N
:

M
S Assoc of Governm

ental Purchasing &
 Property Agents:  https://w

w
w

.m
agppa.org/

N
ational Institute for Public Procurem

ent: https://w
w

w
.nigp.org/(CPPB Exam

 through UPPCC or 
N

IGP-CPP Exam
 through N

IGP)

#2 -GET APPRO
VED BY DFA AS A CERTIFIED PU

RCHASIN
G O

FFICE O
N

CE YO
U

 
HAVE YO

U
R N

ATIO
N

AL CERTIFICATIO
N

: 
DFA: https://w

w
w

.dfa.m
s.gov/dfa-offices/purchasing-travel-and-fleet-m

anagem
ent/bureau-of-

m
arketing-travel-and-card-program

s/certified-purchasing-office-inform
ation/
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Q
U

E
ST

IO
N

S


